SHREK TECH TEAM

As a technician, you make the production come alive in many ways! There are many
people who come together to make the show happen. The three main groups are the actors,
crew, and the creative team. The actors tell the story through words, songs and movement. The
crew tells the story through lights, sound, sets, as well as costumes, hair, and makeup! They set
the mood and transport the audience into the story! The creative team are your directors! These
are your teachers who give suggestions about what each scene should look like. They also
make sure everything is painted and at the school so everyone has plenty of time to rehearse
with whatever they need before the big day! Both actors and crew are performers because it
takes skill and rhythm for everyone to execute their jobs in a timely manner. Please keep in
mind that moving someone's prop, costume, or set piece could confuse an actor as well as a
fellow crew member so it's VERY important we all stick to our own jobs! If you must move
something, communication is key! Make sure the designated crew member, that you have
helped, knows what you did and why! This will keep confusion to a minimum. Please refer to
this packet if you have questions about your job or anyone else’s at any point!

Leads:

You have been assigned to either the booth, stage right, or stage left! Your job is to
become familiar with everything in your area. You will be your sections go to person, so knowing
where items go and how to operate your equipment is important! Spend a few minutes looking
over these sections in your area and check it off when you know enough to answer most
people's questions! It's important to note that you are not in charge of any specific section but
you oversee it all in case someone needs your help.

Booth:
[J 1 can answer questions about the sound board
[J 1 can answer questions about the spotlight

Stage Right:
[J I can answer questions about stage right costumes
[J 1 can answer questions about stage right sets
[J I can answer questions about stage right props

Stage Left:
[J 1 can answer questions about stage left costumes
[J I can answer questions about stage left sets
[J I can answer questions about stage left props
[J 1 can answer questions about the stage left light board



Helpers:

You are assigned to either stage right or stage left! You are the silent superheroes of
your section! You will assist with costume changes, as well as set placement during the show!
No one will know you're backstage and that's okay! If no one knows you were backstage during
the show you have done your job successfully! No one may touch your side’s props, costumes,
or set unless they are actively using it!

Preset: to place before the show in their correct spots (on costume rack, prop stable, in
wings, etc.)

Stage Right:
[J I have preset the stage right costumes
[J I have preset the stage right sets
[J I have preset the stage right props

Stage Left:
[J I have preset the stage left costumes
[J I have preset the stage left sets
[J I have preset the stage left props

Spot Light Operator:

You are in charge of the spotlight! This includes everything from the moment it is turned
on to the moment it is turned off. No one but you may use or touch the spotlight. This isn't a toy.
Please wear gloves while operating the spotlight in case it gets hot! This is a very important
element of the production. Please do not leave it unattended during the rehearsals or show! The
spotlight power is in your hands! :) Follow this checklist to successfully operate your tool!

Cue: a point in the script that tells me what to do and when to do it

Spotlight:
[J 1 have checked to make sure the spotlight works an hour before the show (then | turned
it off)

[J I am wearing gloves for the duration of the show

[(J I turned on the spotlight

[J I allowed it to warm up 5 to 10 minutes before the show starts
[J 1 followed the script and executed the cues | have been given
[(J I turned off the spotlight



Light Board Operator:

You are in charge of the lighting! This includes House lights as well as stage lighting. No
one but you (and an assistant if you choose to have one) may use or touch the light board or
breakers. These are not toys. This is a very important element of the production. Lighting sets
the mood of the show! Please do not leave your board unattended during the rehearsals or
show! The light power is in your hands! :) The best way to transition scene lighting is to count to
3 after a scene and then execute the next cue. Follow this checklist to successfully operate your
board!

Cue: a point in the script that tells me what to do and when to do it

Light Board/Breakers:

[J I have turned on the lighting and checked to make sure everything works that needs too
1 hour before the show starts

[J 1 have turned off the house lights

[J I followed the the script and executed the cues | have been given
[J 1 have turned on the house lights after the show

[J I turned off/ unplugged what | needed too after the show

Sound Board Operator:

You are in charge of the sound throughout the show! This includes the mics people are
wearing as well as playing the tracks. No one but you (and an assistant if you choose to have
one) may use or touch the sound board. This is not a toy. This is a very important element of the
production. Sound can create the pace of the show! Music can create tense moods and make
people’s hearts beat faster. On the contrary, sound can also create sweet moments that people
“ooh and ahh” at. It's your job to make this happen at the right time. Please do not leave your
board unattended during the rehearsals or show! The sound power is in your hands! :) Follow
this checklist to successfully operate your board!

Cue: a point in the script that tells me what to do and when to do it

Sound Board:
[J 1 have turned on the board

[J 1 have checked the sound equipment an hour and a half before the show starts including
- Mics for/on people
- Floor mics

[J I have set the levels where they need to be

[J 1 have made sure the tracks play

[J 1 followed the the script and executed the cues | have been given
[J I have collected all mics from people at the end of the show

[J I have turned everything off



Stage Directions:

Up Stage Right

Up Center Stage

Up Stage Left

Stage Right

Center Stage

Stage Left

Down Stage Right

Down Center Stage

Down stage Left

AUDIENCE




